
Criminal Justice Act

Common Mistakes That Delay CJA 
                     Payments
           

P Lack of Court Orders / Circuit Authorizations. Approval document attached
to applicable vouchers (preapproval required).

P Lack of original receipt documentation. Original appointment voucher
included with submitted documents. CJA-26 forms (if applicable).

P Limited detail about activity; Strike a balance between too much and too 
         little detail.

P Format of itemization; We strongly encourage the use of the Automated 
Billing Program. 

P Font too small on itemization. Difficulty reading.

P Incorrect information (case number, representation codes, case disposition
etc.)

P Late submission - vouchers submitted over 45 days after final disposition of
the case. This may result in the reduction or denial of your voucher.

P  Lack of disposition codes (section 21 on CJA 20 voucher)

P  Incorrect address 

P  No response to inquiries from CJA Clerk(s)

#  Miscommunication between attorneys and their secretaries. 

# Attorneys must contact the CJA Clerk directly to arrange travel. Court order
required for any travel outside the district.


